No. SO(SE-III) 5-122/2012
GOVERNMENT OF THE PUNJAB
SCHOOL EDUCATION DEPARTMENT

Dated Lahore, the 24" Dec, 2012

To

1 The Director Public Instruction (SE/EE), Punjab, Lahore.
5 All the Executive District Officer (Education), in Punjab.

Sub: PRESENTATION ON PENSION REFORMS.

| am directed to refer to letter No. SO(CAB-1)7-3/2012 dated 15.12.2012 issued

by the S&GAD, Government of the Punjab and enclose herewith instructions involved
in sanction / grant of pension through pension roll system under newly proposed

procedure alongwith all relevant annexure on the subject noted above.

2. | am further directed to request you 1o observe the said instructions in letter and

spirit and also circuiate to the pension sanctioning quthorities working under your

subordination for compliance. \

UNDER SECRETARY (SE-ll)

No. & Date Even.

A copy is forwarded for information & necessary action to:-

1. All the DCOs in the Punjab.

7. All the DEOs (M&W/EE), Punjab, Lahore.

3. All the Dy. DEOs (M&W/EE), Punjab, Lahore.

4 The Programme Director, PMIU, 22-Muslim Town, Lahore.

5. The project Director, Directorate of Staff Development, Wahdat Colony, _ahore.
UNDER SECRETARY (SE-Itl)

cc

1. PS to Secretary School Education.

2. PA to Additional Secretary Schools.

2% PA to Additional Secretary (General).

4. PA to Dy. Secretary (EE), School Education Department.

5. The Section Officer (G-1V), School Education Department.



- |
S 28 INVOLVER IV SANCTION / GRANT OF PENSION THROUGH PENSION ROLL SY STEM UNDER

NEWLY PROPOSED PROCEDURE.

W-ToLE {Action by Administrative Departm_eﬁt}. Every Administrative department /Appointing
uthority shait notify a fist of all government servants (both gazetted and non-gazetied) who are due 10

superannuate in the ensuing calendar year. Such list shall be issued in the last quarter of the outgoing
calendar vear and circulated to all concerned, including the Accountant General, Punjab.

Srep- {Action by Accountant General Punjab).The Accountant General, Punjab shall scrutinize
e Gist oircuiated by the AD / Appointing Authority and cross-check the details with their own record and
-sroncile discrepancies, it any.

Hepes {Action by Retiring Government Servant). The retiring government servant shall provide the
ijowing mformation (in the presctibed proforma Annex-A) to the Pension Sanctioning Authority, 120 days
~+iar 1o the date of his refirement:-

M) A list of family members

(i} An undertaking / consent for making good any dues / recovery established against him on
any account during his life time / or after his death.

(i) Option for getting ful pension or with commutation (maximum upto 35% of gross pension).

Fhap-4 {Action by Pension Sanctioning Authority). Immediately on the receipt of the aforesaid
~iormation / certificates, the administrative cum financial sanction for pension/commutation shall be accorded
. tavour of ihe reliring Government servant. The pension shali be sanctioned in appropriate form placed at
aanex-B {FY), with or without commutation, as opted by the retiring government servant. This shall be
subiect to recovery of any sum duly established against him during his service or after issuance of notification
i nrders of retirement. This action will be completed by the Pansion Sanctioning Authority(PSA) 90 days
~efore the date of superannuation of the retiring government servant on the basis of monthly salary ship,
service record available with it and information provided by retiring government servant.

miep-h {Action by AG, Punjab). On the receipt of Notification/Orders of retirement on superannuation
sad sanction of pensionary nenefits, the AG, Punjab shall determine his pension/commutation and issue
~ension authorization letier / pension payment oraer (PPO) to the retinng government servant, under
timation to PSA, indicating its pension cost center/specifically allocated by the latter, beside issuing
ozyment advice to the banker of the retiring government servant for transfer credit of pensionary dues in the
-ank account in which his last salary was credited.

Siep-6 { Action by Pensioner). The Pensioner drawing pension through direct credit shall produce a
iite certificate to the Accountant General, Punjab bi-arnually in the prescribed proforma {Annex~C) in person
5 through his representative of by post/ courier service.

Step-7 {Action by Accountant General, Punjab).In case the life certificate is not received in the

~Fice of the Accountant General, Punjab, on the expiry of six months, he shall stop the pension and send a .

:aiter at pensioner’s address informing about the stoppage of his pension due 10 non-receipt of his life
certificate, under intimation to the Manager, of the concerned Bank maintaining the account of the pensioner.

Siep-d {Action by Accountant General, Punjab). In case, a pensioner produces the lite certificate
subsequently o the Accountant General, Punjab, he will release / authorize the pension, including arrears, 10
+he concerned bank under intimation 1o the pensioner.

Biep-9 (Actions by Bank and Accouniant General Punjab). The Bank (Main Branch or its dealing
Wing) and Accountant General, Punjab shali carry out reconciliation on quarterly basis regarding new
sension authorized, pension transferred to other places, pension stopped/restored, pension discontinued,
nension amended, on the basis of full details and particulars of pensioners. Reconciliation statement shall be
signed by the officers of RS-17 or abovelequivalents in banks and copies shall be retained as permanent
record. Any discrepancy shall be resolved within six weeks. The responsibility for disciplinary action and
-eporting to crime investigation agencies, if needed, will rest with the end where fraud efc. Is detected.

Siep-'iﬁ} (Action by Accountant General Punjab). The Accountant General, Punjab shall send a copy
of pension rall to the Pension Sanctioning Authority in July and January each year. The Pension Sanctioning

Muthority shail verity the bonafides of the pensioners and report back o the Accountant General, Punjab tor
ANy exceptions. |

Sfiepmﬂ | Thlef#Additional Chief Secretary will hold monthly review of disposal of pension cases on the
basis of data prévided by the Pension Reform Unit of the Finance Department. The Chief Secretary may

review the disposal of such cases in the quarterly meeting of the Administrative Secretaries to the
Government of the Punjab.




Annex-A

+ {10 be given by retiring government servant 120-days before his superannuation)

ssoriotive Rolt (list of family members)

i mame  Selation with the retiring Govt. Servant CNIC# Age Marital

Stafus

Sighature of retiring
Government Servant

---------------------------
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smme may be deducted at source from my pension / commutation

Signature of retiring
Government Servant
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Signature of retiring
Government Servant
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¥ " Annex-B-i

1o be issued bv the Appointin Authority 90 days before superannuation of the

"emang Government servant].

© dubject:- SPECIMEN OF NOTIFICATION / ORDERS OF RETIREMENT ON
- SUPERANNUATION AND SANCTION OF PENSIONERY BENEFITS.

Notification 7 Order -

Ui attainting the age of superannuation, Mr. ‘A’ s/o ‘B’ Designation----- drawing

sayeeee-{reckonabie for pension) in BS---- Personal No........... CNIC No............ epresently
sosiec g {office)---- placing of posting (-----) shall stand retired from Governmént service
.2} Total length of qualifying service for pensionis _ ' vyears ___ months days.

-2 Mo inquiry is pending against him.

4+ No Demand /Recovery is due against hfm

=} Crderly allowance @----- pm

61 Administrative and financial sanction for grant of pension without commutation* or

pension with commutation @ (**%), as determined by the Accountant General,

Hunjab, is hereby accorded in favour of Mr. as admissible under the rules.
“(subject to option of refiring Government servant) Signature {By NAME] with stamp
“(subjected to @ maximum of 35% of gross pensions) Pension Sanctioning Authority
"*{{o be allocated by AG, Punjab) ***Pension Cost Center Code No
Mofe 1:- the sanction accorded, as ahove, is subject to change on account of any additional

information / facts reported subsequently, |
Mote 2:- Pay reckonable for pension includes basic pay, personal pay, qualification pay, special
bay, technical pay and senior post allowance or any other emolument reckonable for
pension.
1. Accountant General, Punjab Lahore, with the request to endorse a copy of the PPO to
this department/office.
Z. Retiring Government setvant (full name, parentage and address).

You are hereby informed that your first monthly pension starting w.e.f

shall be transfer-credited by Accountant General, Punjab in the same bank account in
which your last payment of salary was credited. However, if you, further want to
receive your pension in any other bank account, you may inform the Accountant i
General, Punjab in writing, after due attestation by a gazetted officer.




. X Annex-B-i

o be issued by the Appointing Authority 90 days before superannuation of the

retiring Government servant].

Hubieci:- SPECIMEN OF NOTIFICATION / ORDERS OF RETIREMENT ON
SUPERANNUATION WHERE OF ANTICIPATORY PENSION IS SANCTIONED.

Hatification / Ordet:-

On  attainting the age of superannuation, Mr. ‘A’ sfo B Designation------- :

rawing pay----- (reckonable for pension) in BS--- Personal No............ CNIC No......... , presently
sosied gt {(office)----- placing of posting (----) shall stand retired from Government service
2y Total length of qualifying service for pension is years _ months
dave __

'3y Since a deparimental inquiry (state brief facts) is pending against him, anticipatory

nension upto (-%)is sanctioned in favour of Mr. ‘A’ as admissible to him under the

Huies,
Signature [ By NAME] with stamp
Pension Sanctioning Authority
“(to be allocated by AG, Punjab) *Pansion Cost Centre Code NO------
Mote 1 The sanction accorded above is subject to change on account of any additional

information/facts reported subsequently.
Mote 2 Pay reckonable for pension includes basic pay, personal pay, qualificatior_] pay, special
cay, technical pay and senior post allowance or any other emolument -reckonabie for
Hension.
Accountant General, Punjab Lahore, with the reguest 1o endorse a copy of the
anticipatory pension order to this department/office for record.
z. Retlring Gwemmént servant (full name, parentage and address).
You are hereby informed that your first monthlyh- anticipatory pension starting

wW.e.d shalt be transfer-credited by the Accountant General, Punjab in

the same bank account in which your last payment of salary was credited. However, if
vou, subsequently want to receive your pension in any other bank account, you may

‘iorm the Accountant General, Punjab in writing after due attestation by a gazetted

~ e
et -



3 | Annex-B-iil

ro be issued by the Appointing Authority 90 days before superannuation of the
rotiring Government servantl. |

' Subject:- SPECIMEN OF NOTIFICATION / ORDERS FOR GRANT_QF PENSION
SUBSEQUENT TO ANTICIPATORY PENSION. -

nintification / Order:-

Seference Crders No........ : dated......... granting........ percent anticipatory pension
o Min A sfo ‘B’ Designation---— drawing pay---—--- (reckonable for pension) In Bé-m Personsl
N e ONIC None lastly posted at (office}---—- placing of posting---—-) and who stands
-stired from Government service on__ |
2 The disciplinary / criminal case pending against the aforestated retired govemment
sarvant has been finalized vide No .......... dated... e (give brief status); Therefore, final pension

sayment (@ ("%) and commutation @ (%) as determined by Accouniant General, Punjab, is
nareby sanctioned. |
The anticipatory/commutation granted earlier shall be adjusted against the final

nayment of pension granted under this Notification/Order.

ey Ordetly allowance @----- PIN.
* As agmissible Signature [By NAME] with stamp
* Subject to a maximum of 35% of gross pension. Pension sanctioning Authority

g Pension Cost Center No.

Nple %

1

The sanction accorded above is subject 10 change on account of any aclditional

intormation / facts reported subsequently.

Mote 2:- Pay reckonabie for pension includes basic pay, personal pay, qualification pay, special
nay, technical pay and senior post allowance or any other emolument reckonable for
pension. |

o0,
Accouniant General, Punjab Lahore, with the request to endorse a copy of the
pension Authorization Order to this department/office for record.
2. Retiring Government servant {full name, parentage and address).
You are hereby informed that your first —monthly pension  starting

w.e.f shall be transfer-credited by the Accountant General, Punjab in

e same bank account in which your last payment of salary was credited. However, if
you, subsequently want to receive your pension in any other bank account, you may
inform the Accountant General, Punjab in writing after due attestation by a gazetted

officer.




a4 Annex-B-IV

{To be issued by the Appointing Authority 90 days before superannuation of the
retiring Government servantl.

Subject:- SPECIMEN _OF NOTIFICATION / ORDERS OF RETIREMENT _ON
. SUPERANNUATION AND SANCTION OF PENSIONERY BENEFITS, ALONGWITH
RECOVERY.

Motification / Order:-

On  attainting the age of superannuation, Mr. ‘A’ s/o ‘B’ Designation-----------
rirawing pay------{reckanable for pension} in BS----, Personal No...... CNIC No....... , presently posted at

officel----- placing of posting (-----) shall stand retired from Government service on

2 Total length of his qualifying service for pension is years

months__ days.
(3) No inquiry is pending against him.
{4} Recovery amounting to Rs........... (Rupees..........ceevnn, } is due against him.
‘5 Crderly allowance @ ------ pm.

.8}  Administrative and financial sanction for grant of pension without commutation* or pension

with commutation @ (**%), as determined by the Accountant General, Punjab, is hereby
accorded in favour of Mr. as admissible under the rules.

*{subject to option of retiring Govemment servant) Signature [By NAME] with étamp
**(subjected {o a maximum of 35% of gross pensions) Pension S&nctfﬁning Authority
***(io be aliocated by AG, Punjab) ***Pension Cost Center Code No-~--~-m-=--
Note 1:- The sanction accorded as above is subject to change on any account of additional
information / facts reported subsequently. |
Note 2:- Pay reckonable for pension includes basic pay, personal pay, gualification pay, special
pay, technical pay and senior post allowance or any other emolument reckonable for
| pension.

0
&)

3 Accountant Genéral, Punjab Lahore, with the request to endorse a copy of the
FPension Authorization Order to this department/office for record
2. Retiring Government servant (full name, parentage and address).
You. are hereby informed that vyour first monthly pension starting
wef shall be transfer-credited by the Accountant General, Punjab in
the same bank account in which your last payment of salary was credited. However, if

ydu, subsequently want to receive your pension in any other bank account, you may
s

inform the Accountant General, Punjab in writing after due attestation by a gazetted
officet,




(Annex-C)

LIFE CERTIFICATE
TO WHOM IT MAY CONCERN
1is is i@ certify thai S/0
“dAoider of PPO No. CNIC No.__. whose specimen
signature / thumo impression and address are appended below is alive todate
Address
%?n—msimer Signature/Thumb Impression)
Phone No.
(City / Area Code)
_ Name
(Signature of attesting officer) Address
(O fficial Stamp of attesting officer) - Phone No.

MOTE-1: THIS CERTIFICATE IS TO BE _SIGNED BY CLASS-1 __GAZETTED
OFFICER/MILITARY _COMMISSIONED OFFICER _/ MAGISTRATE [/ SUB-
REGISTRAR / PENSIONED OFFICER / MUNSIF / MEMBER OF THE CENTRAL OR

PROVINCIAL LEGISLATURE ASSEMBLIES / MANAGER OF THE SCHEDULED
BANK.

3
=

=i

NOTE-2:  THIS CERTIFICATE MAY BE FURNISHED TO THE AG (PUNJAB) IN PERSON OR
A THROUGH REPRESENTATIVE OR BY POST/COURIER SERVICE
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