No.SO(SE-ll)17-1/2014 HMs/Dy. HMs
GOVERNMENT OF THE PUNJAB
SCHOOL EDUCATION DEPARTMENT

Dated Lahore the 28th October, 2015
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To,
Merit / App. Name of the Candidate selected by PPSC.
No. :
86/40034821 | Shazia Waheed D/o Waheed Ud Din, House No. 172 Block D-ill, Wapda
Town, Lahore.
129/40042121 | Aisha Muzahir D/o Sh. Muzahir Ahmad, House No. 862-B/IV, Near Dr Usman
Ghani Residence, Library Chowk, Bahawalpur. »
130/40006498 | Naima Iram D/o Muhammad Nawaz R/o Sumlanwala P/o Miani Tehsil Bhalwal
| District Sargodha.
131/40041283 | Sarwat Igbal D/o Muhammad Igbal Ahmed, House No. 25/2 Gulishin Street
Hagbahoo Road Shahdara Town, Lahore.
132/40041743 | Haleema Bibi D/o Rao Muhammad Yousaf, R/o Mouhallah Rajpotan Jatoi,
Muzaffargarh. -
133/40016609 | Tahira Jabeen D/o Muhammad Rafique, R/o Hallowal P/o Same Tehsil &
. District Narowal. o
134140025083 | Fozia Siddique D/o Siddique Muhammad, R/o Bismillah Corporation Ghousia
' Chowk, Lodhran. o |
~135/40018025 | Iffat Saeed D/o Saeed Sajid, R/o Village & P/o Kot Sondha VIA Mondi
Faroogbad, Tehsil & District Sheikhupura.
('136/40047500 | Sehreem Qayyum Toor Dio Abdul Qayyum Toor, R/o Jinnah Town, Harappa
Station District Sahiwal.
/ 138/40037347 | Vagiha Naz D/o Sheikh Arsh Muhammad, House No. 4019, Mohallah
— Walwat, Pull Shawala, Ofs Bohar Gate, Multan. S
139/40039599 | Asima Amber D/o Muhammad Akram, R/o New Madina Medical Store Main
Bazar Hujra Shah Mugeem, Okara. B o
140/40042384 | Rozina Kousar D/o Rasheed Ahmed, R/o Naveed General Store Chunian
District Kasur.
141/40043343 | Javaria Bashir D/o Muhammad Bashir, R/o Mohallah Chah Trang Gali Sardar
Fan, Gujrat. o
DISABLE PERSONQUOTA
365/40058732 | Agsa Riaz Dlo Muhammad Riaz, R/o Sh. Riaz, Muhajir Street 1, House No. 4,
Near Mirza Muazam Baig Street Kot Radha Kishan, Kasur. a
MINORITIES QUOTA
498/40060574 | Saadia Jawad Makhdum D/o Ahmad Jawad Makhdum, C/o Adeel Ahmad IT
Networks Department, 3¢ Floor Annex, ZTBL, Head Office, Zero Point,
Islamabad. B
Subject: OFFER OF APPOINTMENT AS HEADMISTRESS / DEPUTY HEADMISTRESS

(BS-17) ON CONTRACT BASIS FOR THE PERIOD OF FIVE YEARS IN THE
PUNJAB SCHOOL EDUCATION DEPARTMENT.

Consequent upon the recommendations of Headmistress / Deputy Headmistress
(BS-17), by Punjab Public Service Commission vide No.PSC-RA-I-2015/250, dated 08.10.2015,
vide Merit/Application No. as mentioned above against your name, you are hereby offered
appointment as Headmistress / Deputy Headmistress (BS-17), on contract basis for a period of
five years in School Education Department on the following terms and conditions -



Pay
Package

i) Package of pay and allowances as per pay scale of the post.
if) 30% of the minimum of pay scale as social security benefit in lieu of pension.
Provided that persons who are already retired and getting pension
shall not be eligible for this benefit when re-employed on contract.
iti) Any ad-hoc/special relief etc., given to regular government servants shall
also be admissible to the contract employees.
iv) Annual increment as per pay scale of the post.

Contribution

towards GPF etc.

The employee will not contribute towards G.P. Fund etc. Group insurance and
Benevolent Fund.

Pension Period
of contract

The appointment/service of employee on contract basis shall be non-pension
able. The contract shall be initially for a period of five years from the date of
joining subject to satisfactory performance. The term of contract may be
extended after overall performance is judged to be satisfactory.

Leave

Leave on the following scale shall be permissible: -

a) Casual leaves not exceeding 24 days per year shall be admissible. More
than 10 days leave at one time shall not be allowed;

b) 90 days Materity leave with pay (in case of female employees only),
once in the tenure of five years, shall be admissible.

¢) Leave on medical grounds without pay shall be admissible on production
of Medical Certificate by the Competent Authority as per Punjab Medical
Attendance Rules, 1959. However, if medical leave continues beyond 3
months, his contract shall liable to be terminated.

d) Study leave will not be allowed during the contract period of five years.

e) Hajj leave for 45 days with full pay once during term is admissible.

sT1S

Medical Facilities

Medical facilities as admissible to the regular employees of her scale under the |
rules.

Traveling/Daily
Allowance.

TA/DA on journeys performed for official duty shall be the same as admissible to
BS-18 officers of Government of the Punjab.

Transfer

The contract appointment shall be post specific and non-transferable The
contract shall stand automatically terminated if he/she at any stage makes any
kind of move for his transfer.

Training

Employee will undertake and participate in training when and where required by
the Head of Institution, District Government, Directorate of Staff Development
and Department of School Education, Government of the Punjab. Successful
completion of such training shall be one of the pre-requisite for continuation in
contract appointment.

Performance

The employee's performance shall be assessed evaluated on the basis of:-

i) Quality of learning of students on the basis of satisfactory results viz a
viz overall result of the relevant board/examining body/examining body
for the classes especially of secondary level (ix-xi).

i} Punctuality.

iiiy  Discipline

iv)  Efficiency

v)  Conduct.

Medical Fitness
Certificate

The selected candidate will appear before the competent medical authority/
board, for medical examination and on having been declared medically fit, will be
able to join service. The selectee candidates will submit their medical fitness
certificate to this department within 15-days positively, after their posting.

1.

Verifications of
degrees/
certificates

The appointment is further subject fo the condition that the selectee candidate
will submit compulsory verification of credential/ degrees/certificates from the
Board of Intermediate and Secondary Education and the university which issued
the certificates/degree in her favour, within 30-days, so that the Punjab Public
Service Commission should be informed of the result of this verification within
the stipulated period as prescribed by the Commission in the recommendation
letter, failing which Punjab Public Service Commission will be informed to
exercise its legal right to withdraw the recommendations in respect of the
candidate (apart from any other action on grounds of criminal offence) in terms
of Regulation Nos.32 & 71 of the PPSC Regulation, 2000.

If the degreesicertificates of academic qualifications/any other particular /




documents or information submitted by the candidate are subsequently found to
be bogus/forged/incorrect etc, the Punjab Public Service Commission shall
exercise its legal right to withdraw the recommendations in respect of the
candidate (apart from any other action on grounds of criminal offence) in terms
of Regulation Nos.32 & 71 of the PPSC Regulation, 2000.

12. | Appointment If at any stage, it is discovered that the contract appointee obtained this
though appointment on the basis of forged / bogus documents or through deceit by any
fake/bogus means, the appointment shall be considered void ab-initio and the appointee
documents. shall be liable to refund all amounts received from the govt. as a consequence of

his/her appointment in addition to such other actions as may be taken against
him/her under the law/rules.

13. | Recoveryof loss | The employee will be liable to recovery of any pecuniary loss caused to the

employer.
l 14. | Performance of | The employee will be liable to perform all/any duties in public interest as may be
other duties. entrusted by competent authority from time to time.

15. | Joining period. The employee will be liable to join duty within 15 days after the issuance of order

-~ . . :
of appointment otherwise the order shall stand cancelled automatically. ]
6. | Noright of The contract appointment service of employee shall not confer any right of

regular regular appointment.

appointment

Termination of Contract of appointment shall be liable to termination on one month's notice or

contract, payment of one month's salary in lieu thereof by either side without assigning
any reason. A contract employee of Federal or Provincial Government, who has
applied through proper channel for this appointment, shall not be required to
deposit one-month pay in lieu of one month notice to quit the job. The appointing
authority has a right to terminate contract at any time by giving a notice /
personal hearing in case of poor performance or misconduct.

No marriage The selectee candidate is liable to submit an affidavit on the stamp paper

certificate to a certifying that she is/will not marry to a Foreign National and if at any stage, it is

Foreign National

discovered that she got married to a foreign national, the appointment shall be
considered void ab-initio and the appointee shall be liable to refund all amounts
received from the govt. as a consequence of his appointment in addition to such
other actions as may be taken against him under the law/rules.

ADDITIONAL

TERMS FOR REGULAR GOVERNMENT SERVANTS WHO ARE APPOINTED ON

CONTRACT BASIS IN GOVERNMENT SECTOR.

19.

Pay and allowances

A confirmed civil servant shall draw pay and aflowances as per terms and
conditions of the contract. However, she shall be entitled to claim any
protection of the basic pay scale, increments and allowances last drawn
by his against his substantive posts; and an existing contract appointee of
the Federal or Provincial Government shall be entitled to get his pay and
allowances fixed after adding the increments which she may have earned
during the preceding contract appointment, provided there is no gap
between previous contract appointment and fresh contract appointment.

20.

Terms and conditions

of contract

i) Contract appointment of a civil servant shall be governed by the terms
and conditions as provided in the contract, including issues of leave,
TA/DA, medical facilities etc.

ii) A civil servant when appointed on contract against any post shall not
be entitled to claim any benefit as allowed to the civil servants, under
any rules, unless such rules are specifically applicable to his under the
terms and conditions of his contract.

21.

Retention of lien

A confirmed civil servant when appointed on contract basis against any
Government post in connection with the affairs of the province shall retain
his lien against his original substantive post as per the rules in vogue.

22,

Pension for the period
spent on contract.

Period spent on contract basis shall not be counted towards pension.

23.

Contribution towards
General Provident
Fund.

A civil servant, when appointed on contract basis, shall not contribute
towards G.P. Fund.




24. Contribution towards
Benevolent Fund

A civil servant when appointed on contract basis shall contribute towards
Benevolent Fund and Group Insurance as per prevailing rules. The rate of
contribution of Benevolent Fund/Group Insurance will be the same as was
applicable to his against his substantive post just before appointment on
contract basis. She will also be entitled to the benefits admissible under
the Benevolent Fund and Group Insurance rules, applicable to his.

2. . If above mentioned terms and conditions of contract appointment are acceptable to you,

* then you are hereby directed to submit your acceptance, in person, in the office of the undersigned alongwith

all relevant documents / record (in original/attested photocopies/three passport size photographs and
complete service record/profile and certificate/affidavit as at Sr. No.18) within 15 days as well as three

minimum options regarding desired / place of posting positively failing which it will be presumed that you did

not accept the offer of appointment.




