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NO.SO(SE-1V)2-34/2009 (Transfer)
GOVERNMENT OF THE PUNJAB

g. “‘_J} SCHOOL EDUCATION DEPARTMENT

Dated Lahore the 17 April, 2013

To

The Director Public Instructions (SE/EE), Punjab, Lahore.
. All the District Coordination Officers, in Punjab,

. All the Executive District Officers (Edu), in Punjab.

W N =

Subject: TRANSFER POLICY 2013

The Competent’ Authority has been pleased to approve
the Transfer Policy 2013 for School Education Department. The policy
shall be effective forthwith. Tt shali be in supersession of previous
Posting / Transfer Policy of the Education Department (Schools),
2000,

2. The overriding principle of placement is that the
teachers, officers and officials can be placed anywhere in Tehsil,
District and Province according to their cadre. No one can claim any
particular post or station as a right for posting whether it is filled by
initial  recruitment or through in-service promotion by the
Department and District. There will be a post specific merit based

criteria for every vacant seat,

3. The post-specific criteria for posting / transfer is given
below:
] Academic results 40 marks
i) Service in far flung area 20 marks
i) Seniority 10 marks
iv) Waedlock basis 15 marks
v) Compassionate grounds 15 marks
i) Academic results Maximum Marks 40

a) Mean score achieved by the students in the
examinations of terminal classes i.e. 5%, 8™ 10™ and
12" will be the score of applicant, out of 40 marks:

b) Mean Score of all the students appeared in
examination for the last three years for PEC or Board
Examinations will be considered for the purpose of
allocation of marks. In case of dispute, result copies to
be considered:
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¢) For the teachers it will be the mean score of the
subjects being taught by them while for the head
teachers it will be the mean score of their relevant
terminal classes i.e. Grade V, VIII, X and XII;

d) Those who are not teaching terminal classes like grade
V and VIII, the mean score of the relevant terminal
classes of the school will be considered as their mean
score;

e) The teachers and Head Teachers who fail to ensure
appearance of their students in terminal classes i.e.
grade V, VIII, X & XII shall be awarded zero score.

Service in far-flung area Maximum Marks 20

a) Upto 08 Km no far flung area for tehsil cadre post
l.e PSTs;

b) Upto 16 Km  no far flung area for district cadre post
l.e, ESTs & S5Ts, etc;

¢) Upto 24 Km  no far flung area for provincial cadre
posts.

d) No marks for first three years after recruitment or
promotion in the grade concerned;

e) For tehsil cadre posts two marks per year for the
distance between 08-16 Km from the home of
applicant and three marks per annum for distance
above 16 Km;

f) For district cadre posts two marks per year for the
distance between 16-24 Km from the home of
applicant and three marks per annum for distance
above 16 Km;

g) For Provincial cadre posts two marks per year for the
distance between 24-100 Km from the home of
applicant and three marks per year if distance be
more than 100 km;

h) A complete one year shall be considered for award of
marks: and

i) In case of dispute, the global positioning with the
Department shall be used for distance calculations.



iii)
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Seniority Maximum Marks 10

a) No marks for first three years in the relevant grade
after recruitment or promotion.

b) After three years, for each year served in the same
substantive grade, the applicant shall get two (02)
marks.

Wedlock basis , Maximum Marks 15

a) All Claims for Transfer on wedlock basis are subject to
availability of the post and production of Nikah Nama
and domicile of the spouse.

b) No marks for wedlock if the spouses are placed within
same district.

c) The applicant shall be eligible to get 15 marks if he /
she applies for transfer on wedlock basis.

Compassionate Grounds Maximum Marks 15

a) If the female applicant is a widow or divorced, she will
get 15 marks subject to production of death certificate
or divorce certificate.

b) The disability for this purpose will be counted which
hinders mobility. A disabled applicant shall get 15
marks subject to production of disability certificate
from the Standing Medical Board.

c) The spouse of disabled applicant shall be eligible to
get 10 marks. In case of disability, a certificate from
the Standing Medical Board will be required.

Note: A/l claims including wedlock, compassionate grounds and
others are subject to availability of vacancy and cannot be
claimed as a right. For the purpose of wedlock, placement
within same district will be taken as same station.

4, There would be no ban on the transfers required to be made

on the following grounds:

i)

Teachers, officers and officials who return from study
leave, deputation, get in-service promotion and
demotion would, as for as possible, be posted in the
district from where they proceeded on study leave / in-
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service promotion/demotion or against any other
available post of the same status.

i) On rectification of erratic posting and adjustment of
erratically posted person according to matching post.

i) Empuwermen':l: of Head Teacher:

(a)
5
i%‘rz
g@ (b)
(c)
(d)
(e)

The Head Teacher of Elementary / Secondary /
Higher Secondary School is authorized to surrender
any of teaching or non-teaching staff members on
their unsatisfactory performance or conduct to the
respective transferring authority.

The Head Teacher while exercising the powers shall
serve nhotice to the staff members and give them
personal hearing before issuing the orders
regarding surrender of their services,

No Head Teacher will surrender the services of
more than three staff members at a time.

The officer holding additional charge may also
exercise this power provided said officer is not less
than Secondary School Teacher in case of
Elementary or High School and not less than
Subject Specialist in case of Higher Secondary
School.

Transferring Authority shall adjust the surrendered
incumbent in some other school. The Head Teacher
cannot review his order nor can reviewing authority
compel him to take him back.

5. There would be ban on the following transfers:-

i) Erratic adjustments shall not be made such as:-

d.

b.

Against irrelevant subjects;
Against higher grade OR lower grade;

on loan basis from one place or institution to the
other or temporary duty or attachment with officers
or offices. Such orders shall be treated as misuse of
authority and corruption except that in case of a
girls primary school wherein all teaching staff is on
maternity leave or school is closed In Rural Areas.



i)  No transfer shall be made except against a vacant post;

i) In case of Head Teacher transfer shall not be made
without an ensured substitute;

iv) In case of a school with single Science, Math or Computer
Teacher, transfer shall not be made without a substitute;

No transfer shall be made on disciplinary or

administrative grounds except coupled with enquiry
under PEEDA Act, 2006;

In case of Primary Schools running with one or two
teachers, the teacher shall not be transferred without
ensuring a substitute;

superannuation, the teachers, officers and officials would
not be transferred from their places of posting unless
considered necessary on administrative / disciplinary
grounds or if 50 requested by the concerned incumbent
or when it is for the purpose of promotion or rectification
of erratic posting;

% vii)  Within one vyear immediately / preceding the date of

viii) Disabled, widow or divorced teachers would not be
transferred except on administrative grounds i.e.
inefficiency, low performance, low results, corruption,
demotion, promotion and mis-conduct, and these charges
shall be added in order alongwith inquiry; and

ix) In case of transfer of contract employees, one time
transfer during his/her contract period as a special
dispensation against similar post will be admissible, after
completion of contract period of three years and having
good performance regarding 100% Enrollment, 100%
Retention, Quality of Education to be determined on the
basis of BISE, PEC Results, Punctuality and Discipline.

6. Mutual transfers will be allowed by the Competent Authority
subject to the condition that both the candidates are in the same
discipline / subject/post/scale. The Transferring Authority shall,
however, verify the consent of the teachers involved in mutual
proposais. Further, if one of the incumbents is due for retirement

within one year, it shall not be considered as mutual transfer.

7 Transfer of AEOs:

a) Only $5Ts (Arts) will be posted as AEOs for a maximum
period of four years in his/her entire service subject to

5



m"”’/%’//’;‘s

4

satisfactory  performance. The  tenure in  one
Markaz/Office, however, shall not exceed two years and
he / she will not be posted in his/her residential Markaz.

b) After completion of tenure, they shall stand relieved of
their duties automatically and their services will be at the
disposal of the transferring authority for further posting.

C) They shail report to their transferring authorities for
further adjustment. S5Ts (Computer Science) shall not
be posted as AEOs due to shortage of Computer Science
Teachers.

d) After four years no one can get salary as AEO.

8. The ministerial staff such as Junior Clerks / Senior Clerks/
Assistants/ Stenographers/Superintendents JExtra Assistant
Directors, etc, will have three Year tenure of service at one
office/station. The junior clerks working in offices and urban girl’s
schools will be shifted in rural boy’s schools, whereas junior clerks

working in rural girl’s schools will be shifted in boy’s schools.

9. In case of inter district transfer; NOC from both the districts
will be necessary before issuance of orders subject to completion of
tenure prescribed in this policy. However, while forwarding the
transfer cases of teaching and non-teaching staff of B5-01 to BS-16,
to the concerned Transferring Authority, the EDOs (Edu) shall
observe the codal formalities as required vide letter of even No.
dated 08.08.2012(Annex-A).

10. Posting of EDOs (Edu), DEOs and Dy. DEOs shall be made
through Search Committee already issued vide this department’
Notification No. SO (SE-1) 15-29/2010 dated 8.3.2011 (Annex-B).

11. Merit based posting on selection or promotion for officers of
BS-17 and above shall be made in accordance with this Department’s

letter No. SO (SE-1V) 2-34/2009 (Transfer) dated 22.02.2011
(Annex-C).
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Transferring Authorities:

Basic Transferring Inter District | Transferring
Scale/Post Authority Transferring Authority within
| | within district | Authority Punjab
BPS-1 to 10 | EDO(Edu) = - . B
| BPS-11  to ! DCO . =
18 o
BPS-1 to 15 - DPI(EE) s
BPS-16 to = . DPI(SE) =
17 | _
- BPS-18 to - - Secretary School
19 | Education L
| BPS-20 . Chief Minister Punjab |

No. & Date Even

- )
(LTAQAT

%'ﬂ‘r’f’ﬁ

ALI SALEEMI)

SECTION OFFICER (SE-IV)

A copy is forwarded for information & necessary action to:

o o

The Minister for Education Punjab, Lahore.
The Secretary to Chief Minister Punjab, Lahore,
The Personal Staff Officer to Chief Secretary Punjab, Lahore.
All the Divisional Commissioners, in Punjab.
The Director General Public Relations, Punjab, Lahore with the
réequest to publicize the same in electronic/ print media.

The Program Director, DSD & PMIU, Punjab, Lahore.
The Deputy Director (Monitoring) of School Education
Department with the request to upload the policy on the

website of School Education Department and also send the
same through e-mail to all the concerend.

}é e g e |12
(LIAQAT ALI SALEEMI)
SECTION OFFICER (SE-TV)

cC:

M)

. AS to Chief Secretary Punjab, Lahore.
. PS5 to Addl. Chief Secretary Punjab, Lahore.

3. All the Additional / Deputy Secretaries/ Section Officers of
School Education Deptt.

4. PS to Secretary School Education.
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No. SO (SE-1V)2-34/2009 (TR)
GOVERNMENT OF THE PUNJAB
SCHOOL EDUCATION DEPARTMENT

Dated Lahore the, 08" August 2012

1. The Director Public Instruction (SE), Punjab, Lahore.

2. The Director Public Instruction (EE), Punjab, Lahore.

3. All the District Coordination Officers, in Punjab.

4. All the Executive District Offfcers (Edu)}, in Punjab.

5. Alt the District Education Officers (SE/EE-M/F), in Punjab.

6. All the Deputy District Education Officers (EE-M/F), in Punjab.

7. All the Principals of Higher Secondary Schools, in Punjab.

8. All the Head teachers of High Schools, in Punjab.

9. Allthe Assistant Education Officers (Male & Female), in
Punjab.

Subject: INTER-DISTRICT TRANSFERS AND  INTER-TEHSIL
TRANSFERS OF PSTs THROUGH FAKE ORDERS

| am directed to refer to the subject cited above and to
intimate that some attempts of fake appointments through bogus Inter-
district transfers have been reported in some districts. This has
necessitated to adopt necessary precautionary measures to control
such malpractices. it is, therefore, directed that while forwarding the
transfer cases of teaching and non-teaching staff of BS-01 to BS-16 to
the concerned Transferring Authority, the following information
alongwith consolidated report may be attached for further action:

I Appointment orders and Promotion orders (If promoted);

. Attested photocopy of Service Book duly verified by the
DDO with appiication and District Accounts Officer and
original service book at joining;

.  Attested photocopies of academic and professional
documents alongwith their verifications:

iv.  Wedlock documents showing other reasons for Inter-
district/tehsil Transfer with proof i.e. NIC, Nikkah Nama
and Service record of spouse with application:

V. Attested photographs and NIC with application and joining
both: and

vi.  Latest Computerized Pay Slip with application and at
joining. |




vii.  Service statement (for BS-16) duly issued by the District
Accounts Officer concerned at joining;

viit. No Objection Certificate, No Inquiry Certificate and No
Audit Para Certificate:

2. The DPIs (SE/EE) / Transferring Authority shall scrutinize
the service record and verify its genuiness from the concerned
districts.

3. The DPIs (SE/EE) are requested to transfer the teaching

and non-teaching staff in accordance with powers delegated to them
and place their services at the disposal of concerned EDO (Edu) /
DCO instead of giving them direct posting. The concerned EDO (Edu)/
DCO may issue histher adjustment / postmg orders after the

verification of record through a rel;able officer.

4. The DEO(SE/EE-M/F), Dy. DEO, AEQ, DDO and Head
Teacher of High or Higher Secondary School shall verify  the

adjustment orders from the office of EDO(Edu) concerned in person.

5. In-future, in case of any lapse with regard to the subject
issue, the payment received by a bogus teacher or employee, shall be

recovered from the DDO concerned in person and concerned officials.

6. The EDOs (Edu) shall maintain the record of all Inter-
district Transfers (all categories) and Inter- Tehsil Transfers including
PSTs in a Master File and in a separate Diary Register shall be

‘maintained for this purpose.

7. The EDO (Edu) concerned shall furnish a list of the
teachers who have joined his district from other districts to the

Department after getting the verification of such orders from the

concerned districts. ,
E/z&‘w%wm
SECTION OFFICER (SE-1V)

CC:
PS to Secretary School Education Department.
PA to Additional Secretary (Schools).
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&) LoVERNMENT OF 7+E PUNSAL
- ~1400L EDUCATICt: DEPARTMES

=ty 45-29/2018. With the objective of placiiy afficient, oelter

~r

e nfficars, CnOsen puraly on
he sicee of EDOS, ~EQs and Dy. PEOS, 2unjab Government nas

]

e pasis of merit, integricy 3nd afficiency, for
decided that these

appeiniEnts will be done rrough Searcn Committees.

The normal enure of these posts wil be three years depending upon

e perormande and achievements of targets and incumbents for the positions will

S e"«-.:teﬂ;’reaommended by the Comriittee reflected below: -

coMMITIEE FOUR SELECTION OF £DOs AND D EOS

23 Secretary Regulalions, SRGAD Convener
) Secretary SCHOGH Edcation Department Mamber ;
o Member (5ocia! Secior), P&L Lermnmber

wh DR (38}, SUMED + > mber/fSecret:ry

=) ORI (EE}, Punjat Member

) Reprasentative of Special Branch, puniab Hernber

-+ COMMITTEE FOR SELECTION OF DY. DEOS

;

¥

2) Additional Secretary (Schoois) Convene! |
hy DPI (SE), Punjab Meampa! .z
c) DPI (EE), punjab Member/Secretary i
d) Representalive of Special Branch Membrr ;

g) The Commitee may Co-cnt EDO of the
concerned district if it considers necessary

TORs for the Comimitiees

The above TWOo cornmittaes wilil make recoramendat:cns for posting of selected

arms ¢f Rarerence (TORs):

~=roicates as per following T
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. Anplications will be invited oy the Committee / Department through
advertising in orint media 2s wzeil as on the official weksites of the school
Fducation Department and Government of Punjab. The Commitiee will

| ¥

-2l 1me potential officers on ‘= own as well for intenview but the criteria
and the principle of equal opportunity will remain the same.

S5 At jeast three candidates wili oe shortlisted for each slor.

Scheo! Education Departmen:/DPI (SE) office will present working napers
for EDOs and DEOs and DPI (EE) office will present working papsrs for
Dvy. DEQs containing data «f potential candidates for considerztion /
-ecommendation oy the concerned Search Committee.

The concerned Search Committees wilt conduct interviews of shoidisted
candidates for determining suitability of the officers according o the
criteria.

om0l Education Departmer.” will issue crders for pastings as EDC, DED
or Dy. DEOQ on the basis of recommendations 7 concerned Search
Committee.

in view of any emergent situation, the departmen: will appoint any
officer as EDO, DEOQ or Dv. DEO subject 1o revievi by the concerned
Search Committee.

a) Officers of BPS-18 (Regular) of the School ~ducation Department
for the posts of EDTs and DEOS.
D) Officers of BPS-18 (Regular) of School Education Department
- nreferably having three years experience N the same scale for
ihe post of Dy. DL,

& The Officers shall not be posted in thei home & domiciled

 districts. However, in case of non availabiiity of the candidate

/" Dy. DEOs (W-EE) may be posted In tacir_home district &
domiciie district of their husband but out of their home tensil.

G e

£
S

Maximum 55 years of age. In cases of exceptional marit the
Search Committee ray consider the cancicates with two years
concession in age.

e) No disciplinary proceedings / inguir under process  OF
minor/major penaity imposed, under PEEL . 7006.

t No punishment mace under anticorruption laws / PPC.
G) No adverse remarks in ACRs during the last tnree years.
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¥, Rznking Criteria 100 Maris
Academic Qualification 40 Marks
Administrative Experience 10 Marks
Training 10 Marks
interview 40 Marks
Academic Quaiification 40 Mark:
“Detain _ Matric_| FA/FSc_| BA/BSc | MA/MSc total |
Marks 10 10 10 10 | 40 |

1=rks to be calculated on the basis of ‘Percentage of Marks obtained
v Certificate/Degree’. | .

2y Administrative Experience 1.0 Marks

{8} For Elbo'é}’_tiEEls
3. Two marks per year for work as Dy. DEQ, DEO or DO
(Education) (Maximum 06 Marks).

b, One mark per year for work as regular tiead Teacher of High
/ Higher Secondzry Schoo! (Maximum G4 Marks).

{ii)y For Dy. DEOs

a. Two marks per year for work as regular Head Teacher of
High School (Maximum 06 Marks)

». One mark per year for work as AEO (Maximum 04 Marks).

(iii) Period served outside the Schoo!t Education Department
or on deputation shali not be counted.

£y Training 10 #Marks

Five marks for each four week training course at GCU, MPDC, PITB,
DSD or Foreign Training {Maximum 10 Marks).

Interview | 49 Marks

e
R

Dated Lanhore ine |
8" Marcr, 2011 SECRETARY s{HOOL EDUCATION
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copy is forwarded for mformation and necessary actior: Wi

© Al the Additional Secretaries, School Education Department.
Al the Deputy Secretaries, School Education Department.

:  The Program Director, Directorate of Staff Development.

. The Director Public Instyuctions (SE/EE), Punjab, Lahore.
il the District Coordination Officers in Punjab.

~ The Superintendent, Governmant Printing Press with the request to publish

the notification in gazette

(MRAN TORIR BHATTI)

SECTION OFFICER (SE-I)

_ The Chairman, P&D, Department.
. The Additional Chief Secretary, Punjab.

 The Secretary to the Chief Minister, Punjab.

. The Secretary (Services), Govt. of Punjab, S&GAD.

L1l

-~
|

s

 The Secretary (Reguiation), Govt. of Punjab, S&GAL.

_ The Member Social Sector, oD Department

The Additional IG, Special Branch.
The Staff Officer to the Chief Secretary, Punjab.

D S to Minister for Education, Punjab.

3.P.S. to Secretary School Eduzation Department.
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The Director Public Instructions (SE), Punjab, Lanore
All the District Coordination Cificers, in Punjab.
All the Executive District Officers (Edu), in Punjab.

W M =a

Subject,; - MERIT BASED POSTING ON SELECTION OR PRONIC:TION FOR
=" =0 L9 eING VN SELEL TTON OR PROWC
QOFFICERS ES-17 AND ABQVE

SCHOOL EDUCATION SPPARTMENT
Dated Lahore, the 22™ t sruary, 2011 ‘_‘;S( “a\

=y,

Lo -
P p—

The posts of BS-17, 18, 19 & 20 are identified by the Cepartment The

vacancies against respective scales duly indentified by the depariraent are filler

through direct recruitment and in-service promotion. The Departmen® makes direct

recruitment of officers in BPS-17 & 18 on provincial level on the recorr mendations of

Punjab Public Service Commission, Tho Department also  1niss in-servis

prumc.con of officers in BPS-17, 18, 1% & 20 on the recoiirencatons
Cepasmanta! Promoticn Commitieas 1 Provincial Selection Boar: sgainst the
SEeMICE Guota.

2. Tne Chiel Minister, Punjaly/ Competent Authority has =in pleased
0 approve a ransparent merit based sysiam for posting after rzcoitment of
officers in BPS-17 & 18 and promotion of oiicers of BPS-17, 18. 12 £ 20 on the

following lineg’

i) “he over riding principle of placement is that the officers of
provincial cadre can be placed anywhere in the provisc2. No one
can clalim any particular post as a right from the pusis in BPS-17
18, 19 & 20 whether they are fillad by initial recruitment r through
In-service promction,

I On initial recruitment through Punjab Public Service Zommission
the selectees will be .osted according to the inter-se ~isit of each
selectan

iy ine officars who are promoled against in-service pre votion quota
vt be pested accoing (o the' inter-se senierity.
~s far as practicaule, the cificars will be adiusted in O~ disrict of
el dormctie sublact o inter-se merit or inter-se seninnty within
aistrict subiest to availability of vacancies. The femals ¢ “cers may
aiso exercise iheir splion according to their husband's <+ ricile. The
Competent Authority may sizce of refuse o plac. 1gainst a
vacency ca the pasis of Student Teacher Ratio, orziing new
school, bigger enroimant or otrar administrative grounas.

i it case of dispute hetween ‘w0 or more persons ic: « seat the

genior in mernt or imer-se sepionty within distric. wiil tare
orecadence,
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Vi) Tma yacancies thal are gcoupied erratic'aﬂy',_lif any, &t *he tme of
siacement will be considered vacant for the purpose 4 adjusting
the selected or promoted officers of relevant grade. Once the orders
of an officer of proper grade oF subject are issued tha erratically
placed incumbent shall stand relieved of his/fher duties with
mmediate effect. The posted officer shall assume ‘he charge
without formal resinguishment of the charge by the incumbent
placed erraticaily.

viii  The selectees of Puniab ublic Service Commissiai as Head
Teacher or those who are promoted as Head Teacher: will not be
adjusted as Subject Specialisis/ Senior Subject Specintiits.

viiiy  These guidelines shail nbt pe applicable to adminisira/e nosts of
Dy. DEOs, DEOs and EDOs (Eduj and they wil be zelected DY
Searsh Committees on seniority cum fitness basis ... 2r separaie
critaria and policy.

3. A Complaint Redressal Celi comprising Additional G L dBtETY (SOMEES)

=nd Director Public Instruction (SE) is hereby constituted for redrez: il of complaing
recarding violation of cuidzline ibid and complaints shall be regis:ere. within 30 ¢avs

senre the date of ssuance aof arder.

SECRETARY SCiCu L EDUCATION
NO. & DATE EVEN

A CCRY IS rergarded for eviormisiior and necessary action i

A

Tre Director Genaral oUblic Relations, Puniab, Capore vl the request 13
nublish the same in the leadine as well &s local Newspapers.

= Al the Adainienal Secretaried, ehoo! Education Deparniment,
% The Director Public Instruction (ZE), Punpjab, Lahore.
4. The Pragram Divecier, Dirato. ale of Staff Develepmer.,
5 Public Retation Ofilcer, Schodi = dqueation Departrpent it the directicrn 2
arrange to be publicized the same in the el }&as weli as print media.
|\
(KRISER S/ LEEM)
ADDITIONACSECRE TARY (SCHOOLS)
C.C.
4 The Secretar, (Regulation). Govt. of Punjab, S&GAD.
5 The Additional Secratary to Chief Secretary, Puniab.
5 Mr. Shahid igbal. Deputy Sacratary (Assembly), TW's Secretariat,
4. Program Directer, Directoraie of Staff Development, Funab, Lahore.
5. All the Deputy Secretaries and Deputy Director (Moniicrir g) of School
Education Department.
5 P.S.to Minister for Education, Punjab.

P 5 to Secretary School Education,

«
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