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NO.SO(SE-1V)2-34/2009 (Transfer)
GOVERNMENT OF THE PUNJAB

g. “‘_J} SCHOOL EDUCATION DEPARTMENT

Dated Lahore the 17 April, 2013

To

The Director Public Instructions (SE/EE), Punjab, Lahore.
. All the District Coordination Officers, in Punjab,

. All the Executive District Officers (Edu), in Punjab.
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Subject: TRANSFER POLICY 2013

The Competent’ Authority has been pleased to approve
the Transfer Policy 2013 for School Education Department. The policy
shall be effective forthwith. Tt shali be in supersession of previous
Posting / Transfer Policy of the Education Department (Schools),
2000,

2. The overriding principle of placement is that the
teachers, officers and officials can be placed anywhere in Tehsil,
District and Province according to their cadre. No one can claim any
particular post or station as a right for posting whether it is filled by
initial  recruitment or through in-service promotion by the
Department and District. There will be a post specific merit based

criteria for every vacant seat,

3. The post-specific criteria for posting / transfer is given
below:
] Academic results 40 marks
i) Service in far flung area 20 marks
i) Seniority 10 marks
iv) Waedlock basis 15 marks
v) Compassionate grounds 15 marks
i) Academic results Maximum Marks 40

a) Mean score achieved by the students in the
examinations of terminal classes i.e. 5%, 8™ 10™ and
12" will be the score of applicant, out of 40 marks:

b) Mean Score of all the students appeared in
examination for the last three years for PEC or Board
Examinations will be considered for the purpose of
allocation of marks. In case of dispute, result copies to
be considered:
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¢) For the teachers it will be the mean score of the
subjects being taught by them while for the head
teachers it will be the mean score of their relevant
terminal classes i.e. Grade V, VIII, X and XII;

d) Those who are not teaching terminal classes like grade
V and VIII, the mean score of the relevant terminal
classes of the school will be considered as their mean
score;

e) The teachers and Head Teachers who fail to ensure
appearance of their students in terminal classes i.e.
grade V, VIII, X & XII shall be awarded zero score.

Service in far-flung area Maximum Marks 20

a) Upto 08 Km no far flung area for tehsil cadre post
l.e PSTs;

b) Upto 16 Km  no far flung area for district cadre post
l.e, ESTs & S5Ts, etc;

¢) Upto 24 Km  no far flung area for provincial cadre
posts.

d) No marks for first three years after recruitment or
promotion in the grade concerned;

e) For tehsil cadre posts two marks per year for the
distance between 08-16 Km from the home of
applicant and three marks per annum for distance
above 16 Km;

f) For district cadre posts two marks per year for the
distance between 16-24 Km from the home of
applicant and three marks per annum for distance
above 16 Km;

g) For Provincial cadre posts two marks per year for the
distance between 24-100 Km from the home of
applicant and three marks per year if distance be
more than 100 km;

h) A complete one year shall be considered for award of
marks: and

i) In case of dispute, the global positioning with the
Department shall be used for distance calculations.



iii)
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Seniority Maximum Marks 10

a) No marks for first three years in the relevant grade
after recruitment or promotion.

b) After three years, for each year served in the same
substantive grade, the applicant shall get two (02)
marks.

Wedlock basis , Maximum Marks 15

a) All Claims for Transfer on wedlock basis are subject to
availability of the post and production of Nikah Nama
and domicile of the spouse.

b) No marks for wedlock if the spouses are placed within
same district.

c) The applicant shall be eligible to get 15 marks if he /
she applies for transfer on wedlock basis.

Compassionate Grounds Maximum Marks 15

a) If the female applicant is a widow or divorced, she will
get 15 marks subject to production of death certificate
or divorce certificate.

b) The disability for this purpose will be counted which
hinders mobility. A disabled applicant shall get 15
marks subject to production of disability certificate
from the Standing Medical Board.

c) The spouse of disabled applicant shall be eligible to
get 10 marks. In case of disability, a certificate from
the Standing Medical Board will be required.

Note: A/l claims including wedlock, compassionate grounds and
others are subject to availability of vacancy and cannot be
claimed as a right. For the purpose of wedlock, placement
within same district will be taken as same station.

4, There would be no ban on the transfers required to be made

on the following grounds:

i)

Teachers, officers and officials who return from study
leave, deputation, get in-service promotion and
demotion would, as for as possible, be posted in the
district from where they proceeded on study leave / in-
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service promotion/demotion or against any other
available post of the same status.

i) On rectification of erratic posting and adjustment of
erratically posted person according to matching post.

i) Empuwermen':l: of Head Teacher:

(a)
5
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(c)
(d)
(e)

The Head Teacher of Elementary / Secondary /
Higher Secondary School is authorized to surrender
any of teaching or non-teaching staff members on
their unsatisfactory performance or conduct to the
respective transferring authority.

The Head Teacher while exercising the powers shall
serve nhotice to the staff members and give them
personal hearing before issuing the orders
regarding surrender of their services,

No Head Teacher will surrender the services of
more than three staff members at a time.

The officer holding additional charge may also
exercise this power provided said officer is not less
than Secondary School Teacher in case of
Elementary or High School and not less than
Subject Specialist in case of Higher Secondary
School.

Transferring Authority shall adjust the surrendered
incumbent in some other school. The Head Teacher
cannot review his order nor can reviewing authority
compel him to take him back.

5. There would be ban on the following transfers:-

i) Erratic adjustments shall not be made such as:-

d.

b.

Against irrelevant subjects;
Against higher grade OR lower grade;

on loan basis from one place or institution to the
other or temporary duty or attachment with officers
or offices. Such orders shall be treated as misuse of
authority and corruption except that in case of a
girls primary school wherein all teaching staff is on
maternity leave or school is closed In Rural Areas.
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